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1. Obuue nosoKeHU

1.1. Hactosmee [lonoxxenne 00 00paboTke NEepCOHAIBHBIX JaHHBIX Pa0OTHUKOB MYHUIIUIIAIBHOTO
JOIITKOIBHOTO 0Opa3oBatenbHOro yupexacaus «Llentp pasputust pedenka Ne 2 IleHTpanbHOTrO paiioHa
Bonarorpana» (nanee — PabotaukoB) (nanee — Ilonokenne) pazpaboTraHo B cooTBeTCTBUU ¢ KOHCTHTY-
uueit Poccuiickoit @enepanuu, I'paxxaanckum kogekcom Poccuiickoit @enepanunu, TpyaoBbIM KOIEKCOM
Poccuiickoii @eaepannn, DeaepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-d3 «O6 undopmaruu, uHpop-
MAaIMOHHBIX TEXHOJIOTUSAX H O 3ammTe nHpopmanuny, OenepanbubiM 3akoHOM OT 27.07.2006 Ne 152-03
«O nepcoHanbHbIX AaHHBIX», DenepanbHpIM 3aKOHOM «O BHeceHUHU u3MeHeHul B @3 «O nepcoHanbHbIX
maHHbeIx» oT 14.07.2022r. Ne 266-D3.

1.2. Hacrostee [Tonoxkenue onpenenseT Nopsaok o0paboTKH MepCOHATBHBIX JaHHBIX PAOOTHUKOB
MYHUIUIIATBHOTO JIOIIKOJILHOTO 00pa3oBarebHOro yupexaeHus «llenTp paspurus pedenka Ne 2 IleH-
TpajbHOro paiiona Bosrorpaga» (namee — MOY); obecrnieueHust 3auThl IpaB U cB000] PaOOTHUKOB Tipu
00paboTKe UX MEePCOHATBLHBIX TAHHBIX, @ TAK)KE YCTAHABIMBACT OTBETCTBEHHOCTH JIUI, HMEIOIIUX JOCTYII
K TICPCOHAILHBIM JaHHBIM PaOOTHUKOB, 32 HEBBIIOIHCHUE TPEOOBAHUN HOPM, PETYIUPYIOMUX 00paboT-
Ky U 3alUTy [IEPCOHATBHBIX JTAHHBIX.

1.3. PaGoTHHKH JOJIZKHBI OBITH 03HAKOMIJIEHBI C HactosmuM Ilomoxxkenuem mmop POCIIUCE.

1.4. Pexxum KOH(I)I/IIIGHI_II/IaJ'ILHOCTI/I INEPCOHAJIBHBIX JAHHBIX CHUMACTCS B ClIydasAaX HX 00e31nIHnBa-
HHS U II0 HCTCUYCHHUH /5 JeT CpOKa X XpaHCHH:A, CCJIIM NHOC HC OIIPCACIICHO 3aKOHOM.

2. OcHOBHBIE IOHATHSA H COCTAB MNEePCOHAJIBbHBIX JAHHBIX PadoTHuKOB
21.B HacTtosiem [lomoxenuun HCIOJIB3YIOTCA CIICAYHOIINEC OCHOBHBIC ITOHATUA:

nepCoHaNbHbIC JJaHHbIe PaboTHUKA — MH(DOpMaIHsl, HEOOX0MMast pabOTOAATENIO B CBS3H C TPYI0-
BbIMHW OTHOIICHUSIMU U KaCaroIlasiCs KOHKpCTHOFO Pa6OTHI/IKa, B TOM YHCJIC €TI0 (1)8,MI/IJII/I$I, UM, OTYECT-
BO, TOJI, MECAIl, JaTa U MECTO POXKIEHUs, aApec, CEeMEeHHOe, CollhaIbHOe, UMYIIECTBEHHOE MOJOKEHUE,
obpasoBanue, mpodeccusi, J0X0abl, Apyras nHPopMalus, HeoOXoauMas paboTOIaTENIO B CBSI3U C TPYAO-
BBIMHU OTHOIIEHHUSIMHY;

00paboTKa NepPCOHATBHBIX JaHHBIX — MOJydeHUE, CHCTEMAaTU3allns, HAaKOTUICHNE, XpaHeHHE, YTOd-
HeHue (OOHOBIEHUE, NU3MEHEHHE), UCMOIb30BaHNe, KOMOMHUPOBAHUE, Tepeaada Wi APYroe HCIoIb30-
BaHHUC HepCOHa.TII)HI)IX JaHHBIX Pa60THI/IKOB;

KOH(UIEHIMATBHOCTD NEPCOHATIBHBIX JAHHBIX - 00s3aTeNIbHOE AJIs COOMIOCHNS] HA3HAYEHHOT'O OT-
BETCTBEHHOTO JIMIIA, MOJYYMBILIETO JOCTYN K NEPCOHAIbHBIM JaHHbIM PaboTHMKOB, TpeOOBaHHE HE J0-
IycKaTh UX pacrpocTpaHeHus Oe3 coryacus PaboTHHKA WM MHOTO 3aKOHHOTO OCHOBAHMS,

WCIIOJIb30BAaHUE MEPCOHATBHBIX JAHHBIX - JEHCTBUA (OIEpaluu) ¢ MepCOHATbHBIMU JTAHHBIMHU, CO-
BEpILIAEMbIE JOJKHOCTHBIM JIUIIOM B LEJSX HNPUHATHUS PEIIEHUNA WA COBEPIICHUS UHBIX JEUCTBUM, I1O-
POXKIAOIINX IOPUIAYECKUAE TTOCIESACTBUS B OTHOIIEHNH PaboTHHUKOB MO0 MHBIM 00pa30oM 3aTparuBaro-
[IMX WX MpaBa U CBOOO I WIIH TIpaBa M CBOOOIbI JPYTUX JIUIL;

VHUUTOKEHHE TIEPCOHANBHBIX JaHHBIX - IEUCTBUS, B PE3yNbTaTe KOTOPHIX HEBO3ZMOKHO BOCCTAHO-
BUTH COJIEp)KaHUE MEPCOHATBHBIX JaHHBIX B MH()POPMAIIMOHHOW CUCTEME MEPCOHANBHBIX JaHHBIX PaboT-
HUKOB HJTH B PE3y/IbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepPHAbHBIC HOCUTEH TIEPCOHABHBIX JTaHHBIX Pa-
OOTHUKOB;

o0e3nMuYrBaHNe MEPCOHATBHBIX JAaHHBIX - JICUCTBUS, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO OIpEJIe-
JUTH MPUHAJISKHOCTH TIEPCOHATBLHBIX JTAHHBIX KOHKPETHOMY PaboTHHKY;

00IIeTOCTYITHBIC TIEPCOHABHBIC JJaHHBIC - TIEPCOHAIBHBIC JaHHBIC, TOCTYI HEOTPAHHYECHHOTO KPY-
ra JUI] K KOTOPBIM MPEAOCTaBJICH ¢ cornacusi PaboTHUKA MM Ha KOTOpPHIE B COOTBETCTBUU C (heaepaib-
HBIMH 3aKOHAMH HE PacIpoCTpaHseTcs TpeOoBaHUE COOMIOICHNS KOH(PUACHITUATBEHOCTH.

nHpopmanus - cBeneHus (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (DOPMBI UX TIPEICTABIICHHUS.

JIOKYMEHTUPOBaHHAas MH(OpMalus - 3adUKCUPOBaHHAS Ha MaTepUAIbHOM HOCHUTENE MyTeM JOKY-
MEHTUPOBaHUS HHPOPMAIIHS ¢ PEKBU3UTAMU, IMO3BOJISIIOIIMMHU ONPEAEIUTh TaKylo HH(OPMAIUIO WU ee
MaTepUaIbHbIA HOCUTEIb.



2.2. B cocTaB nepCcoOHaNbHBIX TaHHBIX PaOOTHHKOB BXOMAT TOKYMEHTHI, COJEprKaliue HHHOPMAITHIO
0 MMAaCHOPTHBIX JIAHHBIX, 00Pa30BaHHMH, OTHOIICHWH K BOMHCKOHW OOS3aHHOCTH, CEMEHHOM ITOJIOKEHUH,
MECTEC XUTCJIbCTBA, COCTOAHUHN 3Z[OpOBB$I, a TaK>KeE O HpeI[BII[YH_II/IX MECTax Ux pa6OTBI.

2.3. Kommiekc TOKyMEHTOB, COMPOBOXKIAIONINIA Tporiecc 0pOopMIIEHUS TPYAOBBIX OTHOIICHUH Pa-
OOTHHKa IIPH €ro MpruemMe, IepeBo/Iie U YBOJILHEHUH.

2.3.1. Undopmanus, npeactaisieMas PaOOTHHKOM IpHU MOCTYIUICHHH Ha paboTy, JOJKHA UMETh
JIOKyMeHTanbHYyI0 (popmy. Ilpu 3aKkimroueHnn TpyIOBOTO IOTOBOpa B COOTBETCTBHH O CT. 65 TpynoBoro
kozekca Poccuiickoit denepanuu auio, mocTymnarouiee Ha padboTy, IpeabsIBiIseT paboTo1aTeNto:

- HacClopT Ujin HHOH JOKYMCHT, y,I[OCTOBCpHIOIHI/Iﬁ JIMYHOCTD,

- TPYAOBYIO KHMXKKY, 3a UCKJIIFOYEHUEM CIIy4aeB, KOTrJa TPYI0BOM JOTOBOP 3aKJIFOUAETCS BIIEPBbIC
wii PaboTHUK mocTymnaeT Ha paboTy Ha YCIIOBUSX COBMECTHTENLCTBA, TUOO TpyaoBas KHIDKKA y Pabor-
HUKA OTCYTCTBYET B CBSI3M C €€ YTPAaTON WK IO APYTUM IIPUUMHAM;

- CTPax0OBOE CBHUJIETEIBCTBO IOCYAAPCTBEHHOTO IIEHCUOHHOT'O CTPAXOBaHUS;

- TJOKyMEHTBhI BOMHCKOTO Y4eTa — JUISI BOSHHOOOSI3aHHBIX W JIUII, MTOJJIC)KAIUX BOMHCKOMY yde-
Ty,

- IOKyMEHT 00 00pa30BaHUU, O KBATH(PHUKAIMN WM HATHYUU CHEIHATbHBIX 3HAHUNH — IPH TO-
CTYIUICHUH HA paboTy, TPEeOYIONIYIO CIEIUATBHBIX 3HAHUHN WIIA CIIEUATbHON TTOATOTOBKY;

- ceuetenbeTBo 0 npucsoenuu MHH (mipu ero nanuuuu y PabotHuka).

2.3.2. IIpu opopmiienun PabotHuka 3anonHsercs yauduuuporannas gopma T-2 «JIuunas xkaprou-
ka PaboTHHKa», B KOTOPOH OTpa)xaroTcs CIEAYIOUINE aHKETHBIE U Onorpaduueckue nanaeie PabotHuka:

- oomue crenenus (P.M.0. PaboTrHHKa, 1aTa pOKIEHUS, MECTO POXKJICHHUS, TPaXITaHCTBO, 00pa-
30BaHue, Ipodeccus, cTax paboThl, COCTOSIHUE B Opake, MaclopTHBIC JIaHHbIC),

- CBEJICHUS O BOMHCKOM YYETE;
- JaHHBIE O IIpHeMe Ha paboTy;
B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:
- CBEJIEHUS O NepeBOJax Ha JIPYyryio padboTy;
- CBEJICHHS 00 aTTEeCTallHH;
- CBE/ICHUS O MOBBIIIEHUH KBaJTU(UKAIIH;
- CBE/ICHUS 0 IPO(eCCHOHATBHOMN MEePEnoAroTOBKE;
- CBE/ICHUs O Harpajax (MOoOoLPEeHusX ), TOUYETHBIX 3BAHUSAX;
- CBe/ICHHUs 00 OTIyCKax;
- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;
- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIepOHaX.

2.3.3. B MOY llentpe pa3Butus pedenka Ne 2 co3aroTcs U XpaHATCS CIEAYIONIUE TPYIIbI JOKY-
MEHTOB, coJieprKallue JaHHble 0 PaGOTHUKAX B €TUHUYHOM WJIM CBOJHOM BHJIE:

- JIOKyMEHTBI, COJIeprKalllie MepcoHalbHble JaHHble PaOOTHHKOB (KOMIUIEKCHI JOKYMEHTOB, CO-
IPOBOXKAAOLIME Mporecc OoGopMIIeHHS TPYAOBBIX OTHOIIEHHH NpU NpuemMe Ha paloTy, MepeBojE,
YBOJIBHEHUH; KOMIIJIEKC MaTEpUAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEACHUIO COOECEIOBAHUMN €
KaHJIUAATOM Ha JOJDKHOCTB; MOAJMHHUKN U KOMH MPUKA30B 110 JINYHOMY COCTaBY; JUYHBIE A€a U TPY-
JOBbIe KHMKKU PabOTHUKOB; Aena, cojepKallue OCHOBaHUS K MPUKa3y MO JUYHOMY COCTaBy; Jieia, co-
JepKaliie  MaTepuaibl  arrecTauud  PaOGOTHHKOB;  CIyeOHBIX — paccielOBaHMH;  CIPaBOYHO-
MH(GOPMaLMOHHBIN OaHK JaHHBIX MO MEPCOHANy (KapTOTEKH, KYpHaJbl); MOJUIMHHUKH U KOMHUU OTYET-
HBIX, AHAJIMTUYECKUX U CIIPABOYHBIX MATEPHAIOB, IIEPEAABAEMBIX PYKOBOJICTBY, PYKOBOJIUTENSM CTPYK-
TYpPHBIX MOAPa3AEICHUN; KOIUM OTYETOB, HAIPABISIEMBIX B FOCYJapCTBEHHBIC OpPraHbl CTATUCTHKH, Ha-
JIOTOBBIE MHCIIEKIMH, BBIIIECTOSIINE OpraHbl YIIPaBICHUS U APYTUe yUpeKICHU);

- TOKyMeHTauus 1o opranuzanuu padborst MOV (mo0XeHus, JOJKHOCTHbIE HHCTPYKIUH PaboT-
HHKOB, TIPHKAa3bl, PACIOPSHKCHHSI, YKa3aHUs PYKOBOJICTBA).



3. Coop, 00paboTKa U 3a1IUTA MEPCOHAIBHBIX TAHHBIX
3.1. Ilopsiiok mosy4eHus: IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepconanbpHble naHHble PaboTHUKA ciieayeT nmojydats y Hero camoro. Ecnu nepconanb-
Hble aHHble PaOOTHHKA BO3MOXKHO MOJYYUTHh TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHHK 1OMmKEH OBITh
yBeZloMJIeH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJY4YEHO MUChbMEHHOE coryacue. PaboTHUK 10i-
KeH OBITh NPOMH(GOPMUPOBAH O LENIAX, MPEINONIaraéMbIX NCTOYHHMKAX M CIIOCO0aX MOJyYeHHUs Mepco-
HAJIBHBIX JAaHHBIX, 4 TAKXKC O XapaKTCpPC NOMJICIKAIINX IMOJTYYCHUIO MEPCOHAJIBHBIX NAHHBIX W IMOCICACT-
BUSIX OTKa3a PaboTHMKa 1aTh MUCBMEHHOE COTJIacCHe Ha MX MOJTydeHUE.

3.1.2. PabGotonaTenp He UMEET MpaBa MoJIy4aTh U 00pabaThiBaTh MEepCOHANIbHBIC JaHHbIE PaboTHU-
Ka 0 €ro pacoBOi, HALIMOHATIBHON MPHUHAIC)KHOCTH, MOTUTHYECKUX B3TJIS/1aX, PEITUTHO3HBIX UM (UII0-
copckux yOeKIEHUSIX, COCTOSHUU 3/10POBbsl, MHTUMHOM >KHU3HH. B ciiydasx, HEemocpeacTBEHHO CBs3aH-
HBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU cO cT. 24 Koncruryuuu Poccuiickoit @enepa-
U paboToAaTesbh BIPaBe MOIydaTh U 00padaThiBaTh JaHHBIE O YACTHOM >kM3HU PabOTHHKA TOJBKO C €T0
HMUCHbMEHHOTO COTJIacHsl.

OO0OpaboTka yka3aHHBIX MEPCOHATBHBIX JaHHBIX PaOOTHUKOB paboTomaTeleM BO3MOXHA TOJBKO C
uX coriacus 0o 6€3 uX COoryiacus B CICAYIOUIUX CIydasiX:

- IEPCOHAJIBHBIE JTAHHBIE SABIISIOTCS OOIIETOCTYITHBIMH;

- TIEPCOHAIIbHBIC TAHHBIE OTHOCATCSI K COCTOSIHUIO 3/10pOBbsi PaboTHHKa 1 MX 00paboTka HEOOXO-
JUMa TS 3alUThI €r0 KU3HH, 3I0POBbs WIIM UHBIX JKU3HEHHO BA)KHBIX MHTEPECOB JTUOO JKU3HH, 3/10PO-
BbSI HJTM UHBIX )KHU3HECHHO BAKHBIX HHTEPECOB JAPYTHUX JIHII U MTOJTy4YeHUE coriacusi PaboTHHKA HEBO3MOXK-
HO;

- 10 TPeOOBAHHIO MOJHOMOYHBIX T'OCYAAPCTBEHHBIX OPraHOB B CIIydasix, MPeAyCMOTPEHHBIX (e-
JIepATbHBIM 3aKOHOM.

3.1.3. PaGoromatens BIpaBe 00padaThIiBaTh MEpCOHAIbHBIC JaHHbIE PaOOTHMKOB TOJIBKO C MX
ICHMEHHOTO COTJIACHS.

3.1.4. ITucemenHoe cornacue PaboTHuka Ha 00pabOTKY CBOMX NEPCOHAIBHBIX JTAHHBIX JOJKHO
BKIIIOUaTh B ce0s:

- (haMuiHIo, UM, OTYECTBO, aapec CyObheKTa MepPCOHATbHBIX JaHHBIX, HOMEP OCHOBHOTO JOKY-
MEHTa, yJIOCTOBEPSIOMIETO €ro JIMYHOCTh, CBEIEHUS O JaTe BBIAAYM YKa3aHHOTO JIOKYMEHTA M BBIIABIIEM
€ro oprase;

- HauMeHoBaHue ((haMUINIO, UMS, OTYECTBO) U aJIPpEC ONepaTopa, MOTYJAIOIIEero coriacue cyonb-
€KTa MePCOHANBHBIX JaHHBIX;

- 11eJIb 00pabOTKH MEePCOHATBHBIX TAHHBIX;

- TIepeYeHb MEPCOHANBHBIX JaHHBIX, HA 00pa0OTKYy KOTOPBIX JaeTcsl corjlache CyOBheKTa Mepco-
HAJTBHBIX JTAHHBIX;

- TIepeUueHb JCHCTBHUH C MEPCOHATHLHBIMU JaHHBIMHU, Ha COBEpPIICHHE KOTOPHIX JAeTCs corjacue,
o0I111ee OMMcaHue UCTIONIb3YEMBIX OIIEPaTOpOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX TaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JEHCTBYET COTJIacue, a TAKXKE MOPSJIOK €ro OT3bIBA.

®opma 3asaBieHus 0 cornacuu PaboTHHKa Ha 00pabOTKY MEpCOHATBHBIX JAaHHBIX SBISETCS MPH-
noxxeHueM 1 k Hactosemy [lonoxenuro.

3.1.5. Cornacue PaGoTHuKa He TpeOyeTcs B CASNYIONINX CITyJasX:
- 00paboTKa MepcoHaIbHBIX JaHHBIX OCYIIECTBISETCS Ha OCHOBaHWMHU TpymoBoro xomekca Poccuiickoii
denepanuy WM HHOTO (PeepaTbHOTO 3aKOHA, YCTaHABIMBAIOIIETO €€ 11eJTb, YCIOBUS MOTYyYSHHUS ITepCo-
HAJIBHBIX JAHHBIX M KPYr CYOBEKTOB, IMEPCOHATbHBIC JaHHBIE KOTOPBIX MOJJEKAT 00padOTKe, a TaKXKe
OTIpEEIISAIONIEro NOJTHOMOYHS paboTOIaTeNs,;
- 00paboTKa MEePCOHANBHBIX JaHHBIX OCYLIECTBIISETCS B LESIX UCIOJHEHUS TPYIOBOTO JOTOBOPA;
- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS ISl CTATHCTUYECKUX WIIM MHBIX HAYYHBIX IEIeH
IIPU YCIOBUU 0053aTeIbHOI0 00€3IMYMBaHU IEPCOHATBHBIX TaHHBIX;



- 06pa60TKa INEPCOHATIBHBIX JaHHBIX H€O6XOI[I/IM3 JJId 3allUThI )KU3HHU, 3A0POBbA NJIKW WMHBIX XU3HCHHO
BAXXHbBIX HHTEPECOB PaGOTHI/IKa, €CJIM IMOJTYYCHHUE €I'0 COorjiacus HEBO3MOXXHO.

3.2. [lopsinox oOpabOTKH, epeaayu U XpaHeHUsI IEPCOHATbHBIX IaHHBIX.

3.2.1. PaboTHUK mpeaocTaBisieT paboTOaTEN0 JOCTOBEPHBIE CBeeHUs 0 ceOe. PaboTHHK, Ha KO-
TOPOTO BO3JIOK€HA OOS3aHHOCTH BEICHHS KaJpPOBOTO JEJIOMPOU3BOJICTBA, MPOBEPSET IOCTOBEPHOCTH
CBEJICHHIA, CBEPSIS IaHHBIC, IIPEIOCTaBICHHbIC PAOOTHHKOM, ¢ UMCIOIIIMMHKCS Y PaOOTHHKA JOKYMEHTAMH.

3.2.2. B cootBercTBHM co ctaThelt 86 TpymoBoro koaekca Poccuiickoit Deaepanuu B 1esx odec-
MIEYCHUS TPaB U CBOOOJ YeOBEKAa M TpakIaHWHA pabOTONATENb M €r0 MPEICTAaBUTENN MPU 00paboTKe
MEPCOHANIBHBIX IAaHHBIX PaOOTHHKA TOHKHBI COOJIONATH CIEAYIOIMNE OOIIHe TPEOOBAHUS:

- 00paboTKa NMEePCOHAIBHBIX TAHHBIX MOXET OCYIIECTBISITHCS UCKIIOYUTEIBHO B LENIIX 00ECIICUeHHS CO-
OJIIOJICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJICHCTBUSI PaOOTHHUKAM B TPYAOYCTPOICT-
Be, 00yUYEHUH U NPOABMKECHUU TI0 CIIyk0e, oOecrieueHus: IngHou Oe3omacHocT PaOOTHHKOB, KOHTPOJIS
KOJINYECTBA M KAYECTBA BBIMOJIHAEMOW PabOThI U 00ECIICUCHUS] COXPAHHOCTH UMYIIIECTBA.

- IIpY OHIpeJeNieHMH o0beMa U colepkKaHMsl, oOpabaThiBaeMbIX MEPCOHAIBHBIX JAHHBIX pabOTOIATEh
JoJDKeH pykoBoacTBoBarhesi Koncturynuen Pocceniickoit ®denepanuu, TpynoBeiM kogekcoMm Poccuiickoin
denepanuy 1 UHBIMH (peepabHBIMU 3aKOHAMHU.

- I[IpHU IPUHATHUHA pemeHHﬁ, 3aTparuBarOmmx UHTCPCChI Pa6OTHI/IKa, pa6OTOI[aTeJ'IL HC MMCCT IIpaBa OCHO-
BbIBAThCs HAa MEPCOHAJIIBHBIX HaHHBIX Pa6OTHI/IKa, MOJIYUYCHHBIX HCKIIFOYUTCIBHO B PE3YJIbTATC UX aABTO-
MaTHSHpOBaHHOﬁ O6pa6OTKI/I HJIN DJICKTPOHHOI'O IMOJIYYCHU.

- 3al[UTa NEePCOHAIBHBIX JaHHBIX PabOTHHKA OT HEMPAaBOMEPHOTO UX HCIIOJIb30BAHUS WM yTpaThl 0Oec-
neuynBaeTcs paboToaTeNIeM 3a CUET €r0 CPEJICTB B MOPSIKE, YCTAHOBICHHOM (eiepaaIbHBIM 3aKOHOM.

- PaGoTHUKH ¥ WX MPEACTABUTEIHN JODKHBI OBITh O3HAKOMJICHBI IOJ PACIHUCKY ¢ JokymeHTamu MOV,
YCTaHaBIUBAIOIIMMHE TOPSIIOK 00pabOTKHU MEPCOHANBHBIX TaHHBIX PaOOTHUKOB, a Takke 00 MX MpaBax H
00513aHHOCTSIX B 9TOI 00JIaCTH.

- BO BCEX ciydasix oTka3 PaboTHHKA OT CBOMX IPaB Ha COXPAHEHUE U 3aIIUTY TalHbI HEJEHCTBUTEIIEH.
4. Tlepenauya M XpaHeHHe MEPCOHATBHBIX JAHHbBIX

4.1. Tlpu mepenade mepcoOHANbHBIX NaHHBIX PaboTHHKa paboTomarenb JOMHKEH COONIOIaTh cre-
yIoIIre TpeOOBaHUS:

4.1.1. He coobmaTth nepcoHanbHble JaHHbIe PaboTHHKA TpeTheil cTopoHe 0e3 MHUChbMEHHOTO corfia-
cusi PaboTHHKaA, 32 MCKIIFOUEHUEM CITy9aeB, KOTJIa 9TO HEOOXOIUMO B IEJISAX MPEIYIPEKICHUS YIPO3bI
YKU3HU U 370pOBbI0 PabOTHUKA, a TaKKe B CIIy4asiX, yCTAHOBIEHHBIX (hefiepaibHbIM 3aKOHOM.

4.1.2. He COO6H_IaTB NEPCOHAJIbHBIC JAaHHBIC PaGorHuka B KOMMCPYCCKUX LCIIX 0e3 ero NMUChbMEH-
HOT'O Corjiacus.

4.1.3. llpenynpeauTs Iul, NOIYYUBIIUX NEPCOHAIbHbBIE NaHHble PaOoTHMKA, O TOM, YTO 3THU JaH-
HbIE MOT'YT OBITh MCIOJIb30BaHbI JIUIIb B IENIAX, A1 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATUX JIUIL
HOJTBEPXKIEHHUS TOTO, YTO 3TO MPaBUiIO coOiroaeHo. JIuna, momy4yuBIine nepcoHaibHble JaHHble PaboT-
HUKa, 00s13aHbI COOJIIO/IaTh PEXHUM CEKpeTHOCTH (KoHpuaeHuuanbHocTn). Jlannoe Ilonoxxenue He pac-
IpOCTpaHseTcss Ha OOMEH MepCOHAJbHBIMU JaHHBIMH PaOOTHMKOB B MOps/KE, YCTAaHOBICHHOM (eje-
pabHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIsATh Nepeaavy nepcoHaabHbIX JaHHBIX PaboTHHKOB B ipenenax MOY B cooTeT-
CTBUHM C HacTosAwuM llonoxenuem.

4.1.5. Pa3pemarh IOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKOB TONBHKO CIENHUATBHO YIOIHOMO-
YEHHBIM JIMIAaM, [IPA 3TOM YKa3aHHBIEC JIMIA JOJLKHBI UMETh IIPaBO IOJIYy4YaTh TOJIBKO T€ IEPCOHAIBHBIC
naHHble PaboTHHKA, KOTOpPBIE HEOOXOIUMBI JJIsI BBEITIOJTHEHHSI KOHKPETHOU (DYHKITUU.

4.1.6. He 3ampamuBath MHGOPMAIIUIO O COCTOSIHUU 370pOBBsi PabOTHUKA, 32 UCKIIOYCHHEM TEX

CBEICHM, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTU BBIMIOJIHEHUsI PaboTHUKOM TpynoBoil ¢yHK-
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4.1.7. TlepenaBath mepcoHaNbHBIE AaHHbIE PaboTHHKa mpencraBuTENssM PaOOTHHKOB B MOpPSIKE,
yCTaHOBJICHHOM TpynoBeiM KoaekcoM Poccuiickoit denepanuu, U OrpaHUYMBATH ATy HHGOPMAIUIO
TOJIBKO TEMHU HepCOHaJIBHBIMI/I JTaHHbIMU Pa6OTHI/IKa, KOTOpBIG H€O6XOI[I/IMBI JJIs1 BBIIIOJTHCHHUA yKa3aH-
HBIMH TIPEJICTABUTEIISIMH UX (DYHKIIHH.

4.2. XpaHeHHe U UCIOJIb30BAaHNE TIEPCOHAIIbHBIX JJAHHBIX PaOOTHHUKOB:

4.2.1. IlepconanbHble JaHHbIe PaOOTHUKOB 00pabaThIBAIOTCS CHEIUATUCTOM IO KaJpaM, OCYIIEeCT-
BIISIONIETO HAJIJICKAIee XPAHCHNE TIEPCOHANIBHBIX JaHHBIX.

4.2.2. TlepconanpHble JaHHble PaOOTHUKOB MOTYT OBITH MOJYY€HBI, TPOXOAUTH AATBHEUIIYIO 00-
paboTKy U IepeaBaTbCsl Ha XpaHEHHE.

4.3. [Ipu nosyuyeHUU MepPCOHANbHBIX AAHHBIX He OT PaboTHHKa (32 HCKIIOUYEHHEM CIy4yaeB, €ClH
NepPCOHAIbHBIE TaHHBIE OBUIM MPEAOCTABICHBI pab0TOIaTENI0 HA OCHOBAaHUHU (eZepalbHOr0 3aKOHA HIIN
€CJIA TIepCOHATbHBIC JAaHHBIC SBISIOTCS OOIMIEIOCTYIMHBIMH) pabOTOIATENb 10 Hadajga 00pabOTKU TaKUX
MEPCOHAIBHBIX JaHHBIX 00s13aH MpeocTaBUTh PabOTHUKY clieqyrolyto HHGOPMAIIUIO:

- HQAUMCHOBAHHC ((1)8.MI/IJ'II/I$I, nums, OT‘IGCTBO) " aapec oreparopa Ui €ro MpeaACTaBUTCIIA;

- ICJIb O6pa6OTKI/I ICPCOHAJIBHBIX JAaHHBIX U €€ IIPABOBOC OCHOBAHUC,

- IpearojgaracMaIC 1I10JIb30BATCIIN IICPCOHAJIbHBIX JaHHbIX;

- YCTAHOBJICHHBIC HACTOSAIINUM qDeI[epaJ'ILHLIM 3aKOHOM IIpaBa CY6I>CKT8. INCPCOHAJIIbHBIX JaHHBIX.

5. JloeTyn K mepcoHaJIbHBIM JaHHbIM PadoTHHKOB
5.1. IlpaBo pocTyrma K mepcoHaIbHBIM IaHHBIM PaOOTHUKOB UMEIOT:
- 3apenytouinit MOV LlenTpa pa3zButus pedenka Ne 2;
- CTapIIXUi BOCIIUTATEb;
- CIIEMAJIACT 110 KaJpawm;
5.2. PaboTHHUK MMeeT MpaBo:

5.2.1. TlonyuaTh AOCTYN K CBOMM MEPCOHAIBHBIM JJAHHBIM U O3HAKOMJIEHHWE C HUMM, BKJItOYast Mpa-
BO Ha 0€3BO3ME3/IHOE MOIyuYeHUE KOMUiA JII000H 3anucu, coJepxalieil nepcoHanbHble 1aHHble PaboTHH-
Ka.

5.2.2. TpeGoBatbh OT paboToAaTessi YTOUHEHHUS, UCKIIFOUCHUS UM MCTIPABJICHUS HETIOJIHBIX, HEBEP-
HBIX, YCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJyYEHHBIX WM HE SBISAIOUIMX HEOOXOJUMBIMHU IS
paboToaaTes mepCOHATBHBIX JaHHBIX.

5.2.3. Ilonyuats oT paboroaares:

- CBEIIEHHS O JINIAX, KOTOPBIE UMEIOT JOCTYI K MEPCOHAIBHBIM JAHHBIM MM KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

- IepeYeHb 00padaThIBaeMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX TTOIYYCHUS;

- CPOKH 00pabOTKH MEPCOHATBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUS,

- CBEJICHUS O TOM, KaKHe IOPHINYECKHE TOCIEACTBUS ISl CYOBEKTa MEePCOHATBHBIX JaHHBIX MO-
KeT MOBJIeYb 3a CO00 00paboTKa ero NepCoOHaIbHBIX JaHHBIX.

5.2.3. TpeboBatrp u3BelieHus paboTogaTEIeM BCEX JIUIl, KOTOPHIM paHee ObLIM COOOIIEHBI HEBEP-
HbIE€ WJIM HENOJHbBIC MEPCOHATIbHBIE JaHHbIE, 000 BCEX MPOM3BEACHHBIX B HUX MCKIIOYEHHUSX, UCTIpaBIIe-
HUSIX WIN JIOTIOJTHEHUSIX.

O0>xatoBaTh B YIOJTHOMOUYEHHBIN OpraH 10 3alliTe MPaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX HITH B
cyZeOHOM MOpsAKE HEITpaBOMEpHBIE AeWCTBUS MK Oe3neiicTBusa pabotoaarens npu o6paboTke U 3aurTe
€ro MePCOHATBHBIX TAaHHBIX.

5.3. KonmpoBath u fenaTh BBITUCKU MEPCOHAIBHBIX JaHHBIX PaboTHWKa pa3pemnraeTcsi CKITIYH-
TEJIHO B CIIY>KEOHBIX IEJIAX C MUCbMEHHOTO Pa3peIieH s CIIeUaINCTa M0 KaJpam.

5.4. Tlepenaua uHbOpMAIIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MpPU MUCHMEHHOM coriacuu Pa-
OOTHUKOB.



6. OTBETCTBEHHOCTH 32 HapylLlIeHHe HOPM,
peryJiMpyroumx o0padoTKy 1 3allIMTy MePCOHATBHBIX JAHHbBIX

6.1. PaboTHMKYM, BAHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIOIIUX MMOJydyeHHe, 00paboTKy U 3aluTy
IEpCOHANbHBIX JaHHbIX PaboTHHKA, HeECyT IUCHUILIMHAPHYI aJAMHUHUCTPATHUBHYIO, TI'Pa)kIaHCKO-
NPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHU ¢ DeepaibHbIMU 3aKOHAMHU.

6.2. 3aBenyromuit MOY Ilentpa pa3Butust pedbenka Ne 2 3a HapymIeHHUE HOPM, PETYIUPYIONIUX T10-
Jqy4yeHue, oOpaboTKy U 3alUTy MEPCOHATIBHBIX AaHHBIX PabOTHHMKA, HECET aJMUHUCTPATUBHYIO OTBETCT-
BEHHOCTb corjacHo cT. 5.27 u 5.39 Kozxekca o0 aagMMHMCTpaTUBHBIX NpaBOHapylIeHUsAX Poccuiickoit
®denepanun, a Takxke Bo3MeriaeT PaboTHUKY yiep0, NPUUMHEHHbIH HENPaBOMEPHBIM HCIOJIb30BAHUEM
uH(pOpMaLNK, COIepIKallel epcoHaNbHbIe JaHHbIe PaboTHHKA.



Ipunoxenne Ne 1

K IlonmoxxeHuto 06 00pabOTKe MEPCOHANBHBIX TaHHBIX padoT-
HUKOB MYHHIIMIIAILHOTO JIOMIKOJBLHOTO 00pa30BaTeIbHOrO
yupexaenus: «Llentp pazsutus pedenka Ne 2 IenTpanabHOro
paiiona Bosrorpaga"

dopwma 3asiBICHUS
0 coryiacuy paboTHHKA HAa 00pabOTKy MEPCOHATBHBIX JAaHHBIX

COI'JTIACHUE HA OBPABOTKY IIEPCOHAJIBHBIX TAHHBIX

®.1.0. nosHOCTHIO

TMTaCTIIOPTHBIE TaHHBIC (cepm], HOMED, JaTa BblJa41, HAUMEHOBAHUE BBIJABIICIO opraHa)

B COOTBeTCTBHM C TpebOoBaHmsiMu cTtath 9 @DemepampHoro 3akoHa ot 27 wutons 2006 r. N 152-03
"O mepcoHaNbHBIX JAHHBIX'", Jal0 CBOE COIVIACHE JIeHapTaMEeHTy Mo oOpa3oBaHMIO aJMHHUCTpanuu Boarorpana
(manee — Onepatop) Ha 00pabOTKY C MCHOJb30BAaHHEM CPEACTB aBTOMATH3AllMU WM 0€3 MCIOJIb30BaHMS TaKUX
cpencTB, ecian 00paboTka Oe3 MCTOIB30BAHHUS TaKUX CPENCTB COOTBETCTBYET XapakTepy JecTBwii (orepanuii),
COBEpILIAEMBIX C HCIIOJIb30BAHUEM CPEICTB aBTOMATH3aLUHI, MOUX MEPCOHAIBHBIX JaHHBIX, BKIOYAOMNX: haMu-
JINI0, UMs, OTYCCTBO, I10JI, AaTy POXACHUA, aAPEC MMPOXKUBAHUA, CBEACHHUA O pr,[lOBOfI JACATCIIBHOCTH, KOHTaKTHBIN
tenedon, pexkBusuThl momuca OMC (JIMC), cTtpaxoBoif HOMEp UHAWBHAIYaIHHOTO JUIEBOTO cueTa B [leHcnoHHOM
tonne Poccun (CHUJIIC), manHbIE O COCTOSIHUM MOETO 3/I0POBBS, 3apaOOTHOH IIaThl M CBEICHHSA O JIOXOHaX,
UMYIIECTBE M 00s3aTelIbCTBAX MMYIIECTBEHHOTO XapaKTepa MOMX, MOETr0 Mya (MoeH jKeHbl) U MOUX HEcoBep-
HICHHOJIETHUX JIETeW MPH YCJIOBHM, YTO MX 00pabOTKa OCYIIECTBISETCS IITATHBIMH coTpyaHukamu Omeparopa,
JOIYLUICHHBIMU K 00paboTKe MepCcOHAJIbHBIX JaHHBIX B COOTBETCTBMH C ACHCTBYIOIIMM 3aKOHOAATenbcTBOM. Ha
nepenady [TAO «lIpomcBszpbank» r. MockBa MOUX NEPCOHAIBHBIX JaHHBIX, BKIOYAOMINX: (HaMUIHNIO, UMS, OT-
YCCTBO, IIOJ, OATy POXIACHUA, aApeC MPOXKUBAHUA, KOHTaKTHBIN Teﬂe(i)OH C LCJIbIO OTKPBLITHA JIMIEBOI'O0 CUCTa
(6aHKOBCKOM KapThl) M 3a4HMCIICHUS ACHEKHBIX CPEICTB (3apa0O0THOM MiaTkl, NPEeMH, MaTepHaIbHOW MOMOILU H
T.J1.) Ha cyeT OAaHKOBCKOM KapThl B COOTBETCTBUH € DJIEKTPOHHBIMU PEECTPaMHU.

[penocrapnsiro OnepaTopy NpaBo OCYMIECTBISITH CIEAYIOMINE IeHCTBUS (OMepamnui) ¢ MOUMH MEPCOHANIb-
HBIMU JIaHHBIMH: cOOp, MPOBEPKY, CHCTEMATU3AIIHMIO, HAKOIICHHE, XpaHeHHe, OOHOBIICHHE, H3MEHEHUE, 00e3THYIH-
BaHMe, OJIOKMpOBaHHE, yHUUTOKeHHe. Oneparop BipaBe 00padaTeiBaTh MOU IIEPCOHANIBHBIE IAHHBIE IIOCPEICTBOM
BHECEHUS MX B DJICKTPOHHBIE 0a3bl IaHHBIX, BKIIOUSHHUS B CIIUCKU (PeecTpbl) H OTYETHBIE (OPMBI, IPEyCMOTpPEH-
HBIE JIOKyMEHTAaMH, PETIaMEHTUPYIOIINMHE JIESTeIBHOCTD JeTapTaMeHTa 10 00pa3oBaHUI0 aIMUHUCTpaluy Bonro-
rpaga. OnepaTop UMeeT Takxe NMpaBo Ha 0OMeH (IpUeM U Nepeaady) MOMMHU ePCOHAIBHBIMH TaHHBIMU C UCIIOJb-
30BaHMEM MAIIMHHBIX HOCHUTENEH MM MO KaHajlaM CBS3U C COOJIOEHHEM Mep, 00ECIeUMBAIOIINX UX 3aIUTY OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, BO HCIIOJMHEHUE (DepepaibHbIX 3aKOHOB.

Cpok XxpaHeHHs] MOUX IEPCOHATBHBIX COOTBETCTBYET CPOKY XPAHEHUs JIMUHBIX JIE]T M COCTaBIISIET CEMBbAECAT
ISTh JIET.

Hepeﬂaqa MOHX IMEPCOHAIBHBIX TaHHBIX MHBIM JIMIIAM WX UX Pas3rjIalliCHUEC MOXET OCYIIECTBIATHCA TOJIBKO
C MOET0 MUCBMEHHOTO COTJIACHSI.

S ocraBnso 3a co0oil MpaBO OTO3BAaTh CBOE COIJIACHE IOCPEACTBOM COCTABJIICHUS COOTBETCTBYIOLIETO
MUCBMEHHOTO JIOKyMEHTa, KOTOPBIH MOXKeT OBITh HampaslieH MHOH B aapec Omeparopa 1o 1mouTe 3aKa3HbIM MUCh-
MOM C YBEJIOMJICHHEM O BPYYEHUH KOO0 BPYUEH JIMYHO T0J] pacIUCKy npeacraButeto OnepaTopa.

B ciydae nosxydeHust MOero MMCbMEHHOTO 3asiBJIEHHUs 00 OT3bIBE HacTosero cornacusi, OnepaTtop obsa3an

NPEeKpaTuTh UX 00padOTKY M YHHUTOXHTH IIEPCOHANBHBIEC TAaHHBIE B CPOK, HE MPEBBIMIAIOIINI TpeX padounx qHen
C JIaThl TIOCTYIUICHHS YKa3aHHOTO OT3bIBa. B cilyuae BO3HHKHOBEHHS MPOOJIEM TEXHUYECKOTO XapakTepa IpH Ipe-
KpaleHnn o0pabOTKH MEPCOHATBHBIX AAHHBIX U UX YHUYTOXKEHHUH, N0 UCTCYCHUH BPEMEHH, HEOOXOIMMOTO LIS
OCYILECTBIICHNSI COOTBETCTBYIOIIUX TEXHUUYECKHX M OPTaHU3ALMOHHBIX MED.
KonrtakTHbIe TEIePOHBI
TlouToBbIit agpec
Hacrosiee cornacue naHo MHOM «_ » 20 T.u nedcTByeT OeCCpOUHO.
[onnucek cyObekTa nepCoOHANbHBIX JaHHBIX:
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